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FOUNDERS ROOM AND HALL BOOKING ARRANGEMENTS
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DOWNSTAIRS

Type of Function:

The club hires the downstairs hall for all functions except to 16 to 18 year old birthdays.

Facilities Available:

.	Hall and toilets
.	Kitchen area and appliances. Note the kitchen has a large refrigerator, one (1) oven, pie warmer, cook top and two (2) microwaves. 
	You must BYO all utensils, serving platters, oven mits/gloves etc. 
	The kitchen MUST be cleaned by the hirer prior to leaving the premises. 
.	Bar area
NOTE: 	Access to the remainder of the club is prohibited

Costs

Hall hire
.	Members			$  675.00
.	Non-Members		$1,200.00
This includes five (5) hour room hire, two (2) bar staff and cleaning. If extra bar staff are required, extra fees will incur.
(see over for deposit, payment options and bond fees)

	Business meetings @ $250.00 per four (4) hour period

	Schools @ $50.00 per hour (schools must clean up)


FOUNDERS ROOM (UPSTAIRS) 
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Type of Function:
The club hires the Founders Room (upstairs) for all functions except 16 to 18 year old birthdays.
Facilities Available:

.	Founders Room and toilets.
.	Balcony with covered awning.
.	Bar area.
.	TV with DVD, speaker system for IPOD.
.	Kitchen area and appliances (downstairs). Note the kitchen has a large refrigerator, one (1) oven, pie warmer, cook top and two (2) microwaves. 
	You must BYO all utensils, serving platters, oven mits/gloves etc. 
	The kitchen MUST be cleaned by the hirer prior to leaving the premises. 

NOTE: 	Access to the remainder of the club is prohibited

Costs

Founders Room hire
.	Members			$  675.00  for up to 80 guests
.	Non-Members		$1,200.00  for up to 80 guests
This includes five (5) hour room hire, two (2) bar staff and cleaning. If extra bar staff are required extra fees will incur.
.	Additional cost of $125.00 if over 80 guests



PAYMENT OPTIONS

Deposit
.	Members 			$ 300.00 (non-refundable)
.	Non-Members		$ 425.00 (non-refundable)

Second Payment
.	Non-Members		$ 400.00 (one month prior to event)

Final Payment
.	Members			$ 375.00 (CASH ONLY on night of event)
.	Non-Members		$ 375.00 (CASH ONLY on night of event)

NOTE:	Deposit and second payment can be made by eftpos, credit card, cheque or cash

A Bond is payable one month prior to the event:

.	$500.00
.	$1,000.00 for 21st birthday parties. 

For 21st birthday parties, a security guard needs to be provided. The club requires details of the security guard/company prior to the event.

	For 21st birthday parties, a guest list must be provided prior to the event. 

Conditions of Hire
.	All alcohol must be purchased from the club at bar prices. No BYO allowed.
.	All functions MUST be finished by midnight.
.	Hire fees are for a standard 5 hours hire (not including set up).
.	Non-refundable deposit of 50% of Room Hire to be paid to secure booking. Balance of Room Hire and Bond are to be paid one (1) month before function. 
.	Bar staff and cleaning costs are to be paid to the bar staff at the commencement of the function.
.	General access to the hall for setting up can be arranged through Carol Woods at the Club. Contact our office between 1.00pm and 3.00pm weekdays.
.	Decorations are allowed and are to be removed at the end of the function.
.	Tables and chairs are available up to a maximum of 100 people.
.	Catering is the responsibility of the hirer.
.	Alcohol is to be served in plastic glasses for 21st parties. Plastic glasses are to be provided at your expense.
.	Spits and other cooking facilities are permissible depending on the design. Please check with the Club before finalising your booking.
.	Hirer is to provide own ice (if required). 
.	Breakage, damage or cleaning, in excess of standard cleaning, will be deducted from the bond money. Bond will be refunded after an inspection of the Hall by Club Officials.
.	The hall is to be left in the condition it was found, i.e. chairs and tables to be folded/stacked away and all rubbish to be removed.
.	Noise levels outside the Club should be kept at a minimum during the evening and on departure. The Club has neighbours and would appreciate your co-operation.

Please contact Carol Woods at the Club on 9523 4343 or clubhouse@wandasurfclub.com if you have any queries regarding the hire of the downstairs area or Founders Room.
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